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Nguwai soan thao

Ngudi kiém tra

Nguwoi phé duyét

NGUYEN T. LAN HUONG | PANG T. KIEU NGA

NGUYEN .T. VIET HUONG

Trwéng khoa KHCB Pho Trwéong phong

TTKT & KDCL

PHO HIEU TRUONG
PHU TRACH TRUONG




I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich, yéu ciu:

- Xay dung quy trinh ndy nham théng nhat céch thirc, phuong phép khi t6 chic sinh
hoat 16p, qua d6 gop ¥, bdi dudng, tu bdi dudng dé gilp GVCN nang cao chat luong gio
sinh hoat 16p;

- Gitp GVCN md ta tudng minh cac budc thuc hién gio sinh hoat 16p, théng nhat
trong viéc quan ly, danh gia gio sinh hoat cia GVCN. Chuan héa cong tac quan ly chat
luong HS-SV cua truong.

- Quy trinh duoc xay dung thé hién rd chirc ning, nhiém vu caa cac don vi lién
quan trong qué trinh giai quyét ché do chinh sach cho HS-SV.

2. Pham vi ap dung;

Quy trinh dugc ap dung cho vién chirc ¢ cac phong, gido vién & cac khoa chuyén
moén khi tham gia céng tic GVCN tir d6 dénh gia chéat luong cong taic GVCN cua trudng
CDBCN Thai Nguyeén.

I1. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

Giao vién chu nhiém la nguoi dugc Hiéu trudng giao trach nhiém chinh trong viéc
gitip 1anh dao nha truong quan Iy toan dién mot 16p dao tao, bdi dudng theo cac noi quy,
quy ché caa nha truong, gop phan dam bao chat lugng giang day, hoc tap, dam bao thyc thi
trén thuc té cac quyén va nghia vu cta giang vién, hoc sinh, sinh vién va nha truong theo
quy dinh cua phap luat va 1a mot “kénh” quan trong dé thuc hién dan chu trong nha truong.

2. Tir viét tit

CbCN : Cao dang Cong nghiép;
CTHS-SV : Cong tac hoc sinh- sinh vién;
HS-SV : Hoc sinh- sinh vién;

GVCN - Gi&o vién chu nhiém;

SHL : Sinh hoat 16p;

III. NOI DUNG
1. Luu do:
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2. Dién giai:

Tén bwéc cong viéc

NOQI DUNG

Nguwoi chiu

trach nhiém

MAu/tén hé so

1. Xay dung ké hoach

Xay dung ké hoach sinh hoat 16p (dia diém, noi dung,

béo cdo...)

GVCN

BM.KCB.02.01

2. T6 chirc SHL

Thoéng béao ké hoach SHL cho céc thanh vién trong 16p
biét

GVCN

3. Panh gia tinh hinh chung cia lép

Danh gia tinh hinh cta lop trong thoi gian qua

Ban can su 16p

B BM.KCB.02.02

Danh gia cac hoat dong cua doan thanh nién va trién

4. Danh gia cac hoat dong Doan ., A e BCH chi doan BM.KCB.02.03
khai c&c hoat dong trong thoi gian toi
5. Phat biéu dinh hwéng va diéu hanh | Phat biéu danh gia cac hoat dong trong thoi gian qua, GVCN
thao luan va két luan dinh hudng mot sé hoat dong trong thoi gian toi
Ghi chép cac noi dung, y kién phat biéu trong cudc
A A A R f R . . , BM.KCB.02.04
6. Ghi chép va thong qua bién ban hop. Poc bién ban cugc hop lop d¢ cac thanh vién | Thu ky
trong l6p nghe
Tap hop thanh ho so SHL gdom ké hoach SHL va BB BM.KCB.02.01
7. Luu hd so SHL GVCN

BM.KCB.02.02




IV. BIEU MAU AP DUNG

TT Tén biéu mau M3 hoa Thoi gian luu téi thiéu Noi luu
1 | K& hoach sinh hoat I6p BM.KCB.02.01 |1 nim GVCN
2 | Danh gia tinh hinh chung cua I6p BM.KCB.02.02 1 nam GVCN
3 | Panh gia cac hoat dong Poan BM.KCB.02.03 1 nam GVCN
4 | Bién ban sinh hoat 16p BM.KCB.02.04 3 nam GVCN, CTHS-SV




