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Nguwoi soan thao

Nguoi kiém tra

Nguwoi phé duyét

NGUYEN TIEN SY

PHUNG VAN VIET

NGUYEN.T. VIET HUONG

Nhan vién phong QTVT

Trwong phong QTVT

PHO HIEU TRUONG
PHU TRACH TRUONG




I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG:

1. Muc dich:

Quy trinh nay nhim quy dinh cach thirc giao nhan thiét b tranh that thoat .

2. Pham vi &p dung:

Quy trinh nay 4p dung cho tit ca cac don vi quan 1y trang thiét bi ctua nha
truong.

IL. PINH NGHIA VA TU VIET TAT:

1. DPinh nghia:

Quy trinh tiép nhan va ban giao tai san 13 quy trinh nhdm muc dich quan 1y tai
san khi diéu dong, luan chuyén tir cac bo phan/ don vi trong trudng nham khai thac t6i
da va co6 hiéu qua trong vi¢c stir dung tai san nham han ché sy thit thoat tai san
2.Tir viét tit:

- BGH : Ban Giam hi¢u

- P. QTVT: phong Quan tri vat tu

- bVSD: Bon vi dir dung

III. NOI DUNG:
1. Lwu do:



QUY TRINH TIEP NHAN VA BAN GIAO TAI SAN
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3. Phé duyét




2. Dién gidi

Tén budc cong viée

NOI DUNG

Nguwoi chiu

trach nhiém

Mau/tén hod so

1. Cung cép cac thong tin

Pon vi cung cap lap danh muc cdc may moc, thiét bi can

Pon vi cung cap

Phiéu muon,

° ban giao théng bao cho phong QTVT tra thiét bi
cho nha truwong
Can ¢t vao thong bao ciia don vi cung cap may moc, thiét bi | Phong QTVT - K¢é hoach ban
2. Tiép nhén théng tin tir | Phong QT - VT tién nhan thong tin vé ky hiéu, ching loai, giao
don vi cung c:?'lp va lap ké | sb luong may moc, thiét bi va tién hanh lap ké hoach ban - Mau 03
hoach ban giao giao - Miu 03a
BGH xem xét ké hoach ctia phong QT - VT va phé duyét | BGH Ké hoach ban
3. Phé duyét ké hoach ké hoach ban giao tai san giao
A o Cin cir vao ké hoach kiém ké dugc phé duyét phong QT - | Phong QTVT Thong béao ké
4. Thong bao ké hoach . T T o o
2 R . . VT thong bao dén cac bd phan lién quan bo tri thoi gian thuc | Ca nhan / don vi lién quan | hoach
tiép nhan ban giao tai san |
hién
5. T6 chirc thwe hién tiép | Don vi cung cap tién hanh ban giao may moc, thiét bi, | Phong QTVT; don vi str Mau 03a;
nhéan — Ban giao chuyén giao cong nghé cho don vi sir dung dung; don vi cung cip Mau 03
6. B o Sau khi tiép nhan xong tai san thiét bi phong QT - VT béo | BGH; phong QTVT Béo céo
. bao Cao
cao BGH
Sau khi kiém ké cac don vi quan 1y tai san tién hanh luu ho | Phong QTVT Theo quy dinh

7. Lwu hd so

SO

Cé nhan / don vi lién quan




IV. BIEU MAU AP DUNG

QDBTC

s X Thei gian
A LR X Ma hoa (néu £ .
TT Tén bieu mau i luu toi Noi luu
Co) .z
thieu
1 Bién ban nghiém thu tai x Theo Phong QTVT, don vi cung cap
. Mau 03a QbBTC . .
san va don vi st dung
2 Bién ban ban giao tai x Theo Phong QTVT, don vi cung cap
, Mau 03 QbBTC . .
san va don vi str dung
. Theo
3 K¢é hoach







