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I. MUC PICH, YEU CAU VA PHAM VI AP DUNG
1. Muc dich, yéu céu:

Quy trinh duoc x4y dung nhim muc dich gitip cho Nha trudng va céc
Khoa chuyén mon c6 can ctr tung bude thuc hién dao tao theo ding quy dinh
ciia Luat gido duc nghé nghiép va Thong tu huéng dan cua Bo Lao dong —
Thuong binh va Xa hoi.

Quy trinh nay duogc thuc hién nham xay dung Ké hoach dao tao
nge‘mh/nghé da duoc phé duyét dao tao; du kién cac mon hoc, mod dun s& duoc
thuc hién theo Thoi khoa biéu theo tung ky hoc, trong do thé hién vé mén hoc,
mo dun, nha gido tham gia giang day, co s vat chat,...chuan bi trudc khi giang
day.

Thuc hién quy trinh nham gitp cdc phong ban c6 trach nhiém kiém tra,
giam sat hoat dong dao tao cua nha truong co6 can cr dé thuc hién.

2. Pham vi 4p dung:

Quy trinh duoc str dung va quan 1y trong pham vi Trudng Cao dang Cong
nghi¢p Thai Nguyén.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia:

Quy trinh x4y dung ké hoach dao tao, thoi khoa biéu latrinh tu cac budc
can thuc hién trong qua trinh thuc hién dao tao cac ngémh/nghé nham dat dugc
C4c tiéu chi phu hop vé dao tao di dé ra.

2. Tir viét tit:

BGH : Ban Giam hiéu

Phong PT&NCKH : Phong DPao tao va Nghién ctru khoa hoc

KCM : Khoa chuyé&n mon

CT HSSV : Phong Cong tac hoc sinh—sinh vién

TT TH-NN-TS : Trung tdm Tin hoc -Ngoai ngii-Tuyén sinh
I11. NOI DUNG:

1. Luu do:
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4. Phé duyét

6.2. Phé duyét




2. Dién gidi:

Tén budc cong viée

NOI DUNG

Nguwoi chiu
trach nhiém

MaAu/tén ho so

- Trung tdm Tin hoc-Ngoai ngﬁ-Tl{yén sinh can
cu quy dinh tuyén sinh, xem xét ho so dang ky
nhap hoc, 14p danh sach hoc sinh, sinh vién tring

Trung tdm Tin hoc -

dao tao

- Bao cdo Ban giam hi¢u vé viéc cong khai Ké
hoach dao tao.

Nghién ctru khoa hoc

1. Quyét dinh tring tuyén | tuyén theo quy dinh ctia nha truong. S S BM.DTNC.09.01
- Trinh Ban giam hiéu ky duyét Quyét dinh trang Ngoai ng-Tuyén sinh
tuyén (c6 danh sich hoc sinh tring tuyén kém
theo).
- Can cir Danh sach hoc sinh, sinh vién tring
2’. Quyét dinh thanh lap tuyen.va Pon dang ky nghé thanh 1ap céc 16p theo P_hong_ Co_nAg tac  hoc BM.DTNC.09.02
l6p quy dinh. sinh—sinh vién
- Trinh Ban giam hi¢u ky duyét.
- Can ctr Quyét dinh thanh lap 16p, xay dung K¢é
3. Xay dung Ké hoach | hoach dao tao cac nganh/nghé theo Chuong trinh | Phong DPao tao va BM.DTNC.09.03
dao tao dao tao da duoc ban hanh. Nghién ctru khoa hoc ' T
- Trinh Ban giam hi¢u ky duyét.
4.‘ Phé duyét Ké hoach Xe‘m xét, . phé duyét Ké hoach dao tao cac Ban giam hiéu BM.BDTNC.09.03
dao tao nganh/nghé
- Can ctt K& hoach dao tao da phé duyét, ban hanh
. £ ké hoach dao tao cong khai trén trang web nha . . .
5. Ban hanh Keé hoach trudmg. Phong bDao tao va BM.BTNC.09.03




- Can ci K& hoach dao tao di ban hanh, xdy dung
Thoi khoa biéu theo hoc ky.

- Phéi hop Khoa chuyén mén phan cong nha gido
tham gia giang day.

- Trinh Ban giam hiéu ky duyét

6. Xay dung Thoi khoa
biéu

Phong Dao tao va

Nghién ctru khoa hoc BM.DTNC.09.04

Can cir Thoi khoa biéu da phé duyét, ban hanh
7. Ban hanh Thoi khoa | Thoi khoa biéu cong khai trén trang web nha
biéu truong.

Khoa, T chuyén mon thuc hién

Phong DPao tao va
Nghién ctru khoa hoc BM.DTNC.09.04
Khoa, T6 chuyén moén

Phong bPao tao va

Nghién ctru khoa hoc BM.DTNC.09.04

8. Luu trir Luu ban cing (day du chit ky) va ban mém




IV. BIEU MAU AP DUNG

Thoi gian luu t6i

TT Tén biéu miu M4 hoa % Noi luu
thiéu
1 | Quyét dinh tring tuyén BM.DTNC.09.01 Vinh vién ;m}ng tam Tin hoc-Ngoai nglr-Tuyén
, N Phong Cong tac hoc sinh—sinh vién
2 | Quyét dinh thanh lap lop BM.DTNC.09.02 Vinh vién Phong Pao tao va Nghién ctru khoa
hoc
3 | Ké hoach dao tao BM.DTNC.09.03 Vinh vidn Eg;’“g bBao tao va Nghién ciru khoa
4 | Thoi khoa biéu BM.DTNC.09.04 03 nam Phong Bao tgo va Nghién ctu khoa

hoc




BM.DTNC.09.01

BO ‘C(A)NG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
_ TRUONG CAO PANG Poc 1ap- Tw do — Hanh phuc
CONG NGHIEP THAI NGUYEN

S6: QD — CDCNThai Nguyén, ngay thang ndm 20

QUYET PINH

Vé viéc cong nhan Tring tuyén trinh d§ ...................

HIEU TRUONG
TRUONG CAO PANG CONG NGHIEP THAI NGUYEN

Can cit Quyét dinh s6 5618/0P-BGDPT ngay 09/10/2006 ciia Bé Gido duc va Pdo tao vé
viéc thanh Idp Truong Cao dang Cong nghiép Thai Nguyén;

CancirQuyét  dinhso  473/QP-BCTngay  15/01/2014  ciiaBotruéngBoCongthirongquy
dinhchircnang, nhiémvu, quyénhanvd Co cdutochircciiaTruongCao dangCoéng nghiép Thdi
Nguyén;

Can Cth........ccoueevnennn..

Theo dé nghi ctia Giam dbc trung tim Tin hoc-Ngoai ngit-Tuyén sinh.
QUYET PINH:

Piéu 1. Cong nhan ..... hoc sinh trang tuyén trinh do .............. (c6 danh sach kém theo).
Picu 2. Ong(ba) TruongphongTCHC, CongtacHSSV, Giam dbc trung tim Tin hoc-Ngoai

ngit-Tuyén sinh, cac phong, khoalién quan va 16p c6 tén trén chiu trach nhiém thi hanh Quyét

dinh nay./.
KT. HIEU TRUONG
Noi nhén: PHO HIEU TRUONG
- Nhu diéu 2;
- Luu VT, TTTS.

TS. Nguyén Thi Viét Hwong



BM.DTNC.09.02

BO CONGTHUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
_ TRUONG CAO PANG Poc 1ap - Tu do - Hanh Phic
CONG NGHIEP THAI NGUYEN
S6:  /QP-CBCN Thai Nguyén, ngay  thang .... nam 202...
QUYET PINH

Vé viécthanh 1ap 16p ..........

~ HIEU TRUONG
TRUONG CAO PANG CONG NGHIEP THAI NGUYEN

Can cir Quyét dinh s6 5618/0D-BGDDT ngay 09/10/2006 cua B Gido duc va Dao tao vé
viéc thanh ldp Truong Cao dang Cong nghiép Thai Nguyén;

Can cir Quyet dinhso 473/QD-BCT ngay 15/01/2014 ciua Botruwong B Cong thuong quy
dinh chirc nang, nhiém vu, quyén han Va Co cdu té chirc ciia Truong Cao dang Céng nghiép Thdi
Nguyén;

Can cir Quyét dinhso.../QD-CHCN, ngay......... ciia Hiéu truéng Truong Cao dang Cong
nghiép ThaiNguyén v éviéc cong nhdn trang tuyén trinh dé......,Khda.... — Nam 202...;

Theo dé nghi ciia Truedng phong Cong tac ko csinh, sinhvién.

QUYET DINH
Piéu 1. Thanh lap 16p......., gdm.....sinh vién c6 tén sau(C6 danh sach kém theo).
Picu 2. Lop duoc to chirc va quan ly theo Quy dinh ciia B6 Lao dong, Thuong binh va X4
hoi da ban hanh.
Picu 3. Ong (ba) Truong phong TCHC, Cong tac HSSV, céac phong, khoa lién quan va 16p
c6 tén trén chiu trach nhiém thi hanh Quyét dinh nay./.

Noinhdn: KT.HIEUTRUONG
-Nhu icu 3; PHO HIEUTRUONG
- Luu: VT, TCHC.

Nguyén Tién Luét



BM.DTNC.09.03

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ TRUONG CAO DANG Doc 1ap — Tw do — Hanh phuc
CONG NGHIEP THAI NGUYEN

KE HOACH PAO TAO
1. Nghé ddo tao: Mai nganh, nghé:
2. Trinh d0 dao tao:
3. Déi trong tuyén sinh:
4. Muc tiéu dao tao:

5. KhOa hoc: .evevvveeiiiiiiiiii

6. Thoi gian khdéa hoc: .....occvveeeviiiiiiiieciiecee,

7. Thot gian hoc tAp: ..eevveeiiieieeeeeee e

8. Thoi gian khai, bé giang, nghi 1&, nghi heé va du phong: 19 tun
9. Quyét dinh phé duyét chuwong trinh dio tao:

I. LICH HQC TOAN KHOA



I1. PHAN BO THOI GIAN HQC TAP

E;r:}’]c’ K¢ hoach giing day
Tong | Ly | thio | Nim1 Niim 2 Niim 3
TT Céc mon hoc sO | thuyét | luan,
(gi0) | (gid) | bai | Hoc| Hee | Hoc Tloc ) Hoc/ Hoc
tap ky | ky | ky | ky | ky | ky
(gid) 1 2 3 4 ) 6
1 | Chinh tri 75 46 29 75
2 | Phap luat 30 20 10 30
3 | Tin hoc 75 17 58 75
4 | Tiéng Anh 120 48 72 120
5 |GDTC 60 9 o1 60
6 | GDQP - AN 75 40 35 75
7 | Mon hoc 1
8 | Mon hoc 2
9
Téng

III. HUONG DAN SU DUNG

- Mbi hoc ky b6 trf ti thiéu 15 tudn hoc va 3 tuan thi, kiém tra hét mén hoc, mo

dun.

- Céac mon hoc Iy thuyét bé tri khong qua 30 gid/tuan. ,
- Cac moén hoc thuc hanh, mé dun giang day tich hop bo tri khong qua 40

gid/tuan.

- Hoc ky phu dugc bo tri vao cudi moi ky hoc hodc thoi gian nghi he, dang ky tu
nguyén voi sinh vién cai thién diém, bat budc véi sinh vién ng mon.

Thai Nguyén, ngay thang nam 20...

KT.HIEU TRUONG

PHO HIEU TRUONG

Nguyén Tién Luit




BO CONG THUONG
TRUONG CP CONG NGHIEP
THAI NGUYEN

BM.DTNC.09.04

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

KE HOACH, THOI KHOA BIEU HQC KY .... NAM HOC ........ SO TUAN:
TRINH DO: NGANH (NGHE): KHOA: SO SINH VIEN: GVCN:
KE HOACH GIANG DAY:
Thang Théng .../20.. Thang .../20.. Thang .../20.. Thang .../20.. Thang .../20.. Théng .../20.. Sé Gido
. 1 8 16 | 24 1 8 16 | 24 1 8 16 | 24 | 1 8 16 | 24 | 1 8 16 | 24 | 1 8 16 | 24 %:)(; vién
Tuan . giang
TT 7115 |23 (31 |7 (15|23 |31 |7 |15 |23 |31 ]|7 15 | 23 | 31| 7 15| 23 | 31| 7|15 |23 | 31 lai
Mbén hgc, Tin Sb So g‘i(‘)’
6 dun chi | giv | cha
mod day
1
2
3
4
Tf;ng
THOI KHOA BIEU:
X Lich hoc . . Lich hoc Lich hoc Lich hoc
Thi T::wh imc Tu...—... T{;ICh hoc T{;whimc T ...—.... Tw...—.... Twr...—..... Phong hoc
Thir 2
Ly thuyét: ........

Tha 3




Thu 4

Tha 5

Thu 6

Ghi ch: Gido vién nghi di hoc, tdp hudn, viéc riéng... ldp ké hoach déi gio, day bit giti phong Pao tao, Thanh tra Khao thi va Kiém dinh chdt lrong.

Thai Nguyén, ngay  thang  nam 20

HIEU TRUONG NGUOI LAP
(Ky tén, dong dau) (Ky, ghi ro ho tén)
Noi nhan: KT. HIEU TRUONG
- BGH (b/c); , _ .

" Phang TCHC: PHO HIEU TRUONG
- Céc Khoa, T6 (t/h);
- Luu VT, BT.

TS. Nguyén Thi Viét Hrong






